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OFFICE ORDER NO. 2014 - 059
Series of 2014

“NO GIFT POLICY” OF THE EMPLOYEES’ COMPENSATION COMMISSION

In the interest of the service, and toward upholding efficiency and integrity in the
Employees’ Compensation Commission, the following policy and guidelines relating to
the “no gift p

olicy” shall be implemented:

LEGAL BASIS

These guidelines are anchored on the following statutory policies and rules
against acceptance of gifts by public officers and employees:

1.

Section 3 of Republic Act No. 3109 otherwise known as the Anti-Graft and
Corrupt Practices Act provides that, among other acts or omissions, the
following shall constitute corrupt practices of any public officer and thereby
declared to be unlawful:

(b) “Directly or indirectly requesting or receiving any gift, present, share,
percentage, or benefit, for himself or for any other person, in connection with
any contract or transaction between the Government and any other party,
wherein the public officer in his official capacity has to intervene under the
law”;

(c) “Directly or indirectly requesting or receiving any gift, present or other
pecuniary or material benefit, for himself or for another, from any person for
whom the public officer, in any manner or capacity, has secured or obtained,
or will secure or obtain, any Government permit or license, in consideration
for help given or to be given...”

Section 7(d) of the Code of Conduct and Ethical Standards for Public
Officials and Employees, provides that “public officials and employees shall
not solicit or accept, directly or indirectly, any gift, gratuity, favor,
entertainment, loan or anything of monetary value from any person in the
course of their official duties or in connection with any operation being
regulated by, or any transaction which may be affected by the functions of
their office.”
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Rule Il of DOLE Administrative Order No. 476, s. 2010 on Solicitation and
Acceptance of Gifts under the Code of Conduct for DOLE Officials and
Employees;

Section 29 of the Code of Corporate Governance for GOCCs (GCG
Memorandum Circular No. 2012-07) provides that “Every Governing Board
shall formally adopt a “No Gift Policy” within the GOCC and ensure its full
advertisement to the community and its strict implementation by particular
set of rules.”

DOLE Administrative Order No. 35, series of 2014, on Guidelines in the
Implementation of the “No Gift Policy”

Rule Il of DOLE Administrative Order No. 55, s. 2013 on Offenses and
Schedule of Penalties;

I. COVERAGE

The

“‘No Gift Policy” shall apply to all levels of officials and employees of the

Employees Compensation Commission, regardless of employment status.

1. THE ECC ‘NO GIFT POLICY”

1. Prohibition

ECC officials and employees shall not, directly or indirectly, solicit, accept or
receive any gift and/or benefit for themselves or for others from the following:

a.
. Suppliers, contractors and their agents;
C.

b

Claimants, appellants, program beneficiaries or their dependents;

Other parties transacting business with the ECC.

The prohibition shall include, but not be limited to the following:

a.

Requesting or receiving any gift in connection with any transaction on
procurement or those that need the approval of ECC officials;

Requesting or receiving gifts from EC claimants and appellants;
Requesting or receiving gifts from any person in consideration for the
assistance provided or to be provided;

Requesting or receiving gifts from a private institution in exchange of a
positive rating or feedback to earn/vie for government incentives and
awards;

Accepting or receiving honoraria when acting as speaker or resource
person in seminars or where the officer or employee is participating by
reason of his office in the ECC,;
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Accepting sponsorship in any form of any of the internal programs,
activities, and affairs of the ECC, such as Christmas parties, anniversary
commemoration, etc.

Soliciting advertisements in the publication of the ECC;

Receiving discounts, rebates, waivers and other forms of monetary
incentives or benefits given to the Commission, its officers and
employees, in availing of the services and/or facilities of persons or
entities under the jurisdiction of the ECC;

Accepting invitations to social lunches and dinners with persons or
entities under the jurisdiction of the ECC.

2. Exception:

Acceptance of gifts may be ALLOWED in the following circumstances:

a.

Moderate gifts or cash awards given by the agency to its officials and
employees during Anniversary, Christmas celebrations, and other related
official or milestone events and those covered by appropriate Collective
Negotiations Agreement (CNA);

Gifts that may be exchanged between and among DOLE officials, ECC
officials and employees provided they are given not in anticipation of, or
exchange for a favor during special occasions such as Christmas or
birthday celebration and do not exceed P2,000.00;

Gifts that may be exchanged between and among members of the inter-
agency committees and other organizations to which the ECC belongs
during special occasions, provided the gifts do not exceed P2,000.00 in
value;

Performance-based cash rewards, scholarship or fellowship grants, travel
grants and similar incentives and benefits granted to ECC officials and
employees by appropriate government agencies, private institutions, or
national or international organizations;

Acceptance of grants from local or foreign institutions in the pursuit of the
mandates, projects and activities such as those coming from ADB, ILO,
World bank, USAID, etc... provided that the availment thereof shall be
strictly in compliance with applicable procurement laws, rules and
regulations;

Acceptance and retention of certificates, plaques, cards, thank you notes,
or other written forms of souvenir or mark of courtesy;

Acceptance of seminar bags and contents, and partaking of moderately
priced meals and beverages that officers and employees obtain at events,
such as conferences and seminars, and which are offered equally to all
members of the public attending the event;

Books, pamphlets, publications and data and other information or reading
materials that are directly useful to the agency in the performance of its
mandates, objectives and, which books and other materials are given by
individuals or organizations that have no pending business with the ECC
as to create an actual or potential conflict of interest;
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PENALTY

The commission of the following administrative offenses are classified as
GRAVE OFFENSES punishable by DISMISSAL from the service per Rule XllI of
DOLE Administrative Order No. 55, s. 2013 on Offenses and Schedule of
Penalties:

e Receiving for personal use of a fee, gift or other valuable thing in the
course of official duties or in connection therewith when such fee, gift, or
those valuable thing is given by any person in the hope or expectation of
receiving a favor or better treatment than that accorded to other persons,
or committing acts punishable under the anti-graft laws; and

e Soliciting or accepting directly or indirectly, any gift, gratuity, favor,
entertainment, loan or anything of monetary value which in the course of
his official duties or in connection with any operation being regulated by,
or any transaction which may be affected by the functions of his office.
The propriety or impropriety of the foregoing shall be determined by its
value, kinship, or relationship between giver and receiver and the
motivation. A thing of monetary value is one which is evidently or
manifestly excessive by its very nature.’

REQUIREMENT TO INFORM:

The officials and employees of the ECC are required to professionally inform any
individual or organization with any actual or potential business with the agency of
this “No Gift Policy”, the reasons the ECC has adopted this policy, and request
that such individual or organization respect such policy. Notices informing walk-
in clients and visitors of the Policy shall likewise be posted in conspicuous areas
within the ECC premises.

For information and strict implementation.

(SGD.) STELLA Z. BANAWIS
Executive Director

06 February 2014
City of Makati
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